
REPORTED SPEECH 

We often use say and tell to report what people say: 

 We use tell if we mention who we are talking to (we use an object): He told me he was 

from Madrid (Not He told he was from Madrid.) 

 If not, we use say (we don’t use an object): She said she would help me. (Not  She said me 

she would help me. ) 

Remember: you can leave out that: “He said that he was tired” or “He said he was tired”  

Tense changes 

What people say Reporting what people said 
Present simple 
“I live in Berlin” 

Past simple 
She said she lived in Berlin. 

Present continuous 
“I’m having a party at 10 pm” 

Past continuous 
He said he was having a party at 10 pm. 

Present perfect 
“I’ve seen the film already” 

Past perfect 
She said she had seen the film already. 

Past simple 
“They got married in June” 

Past perfect* 
She said they had got married in June. 
*We can also use the past simple. 

will 
“I’ll phone you soon” 

would 
She said she would phone me soon. 

am/are/is going to 
“I’m going to play tennis” 

was/were going to 
She said she was going to play tennis 

can 
I can play the piano really well 

could 
He said he could play the piano really well. 

Other changes 

What people say Reporting what people said 
I/ you 
“I spoke to you earlier” 
we 
“We’ve finished” 

He/she they 
He said he had spoken to her earlier 
they 
They said they had finished. 

my 
“I can’t find my keys.” 
your 
“I’ll come to your house later” 
Our. “We’ve tidied our bedroom” 
 

his/her 
She said she couldn’t find her keys. 
my/his/her/their 
He said that he would come to her house later. 
Their. They said they had tidied their bedroom 
 

today/this week/month/year 
tomorrow/next month/year 
yesterday/last week/month/year 
 
here. “I’ve lived here all my life” 
this 
now 

that day/week/month/year 
the next day/the following month/year. 
The day before/the previous week/month..; the 
week/month/year before 
there. He said he had lived there all his life 
that 
then 



REPORTED SPEECH 

Reported commands 

What people say Reporting what people said 
“Stand up!” The teacher told them to stand up. 

“Be quiet!” He told the child to be quiet. 

“Don’t touch anything.” The mother told her son not to touch anything 

“Don’t worry.” Her friend told her not to worry. 

We generally use ask and not to tell to report more polite requests: 

“Open the window” He told her to open the window. 
“Can you open the window?” He asked her to open the window. 

Reported questions 

We can use ask, wonder, want to know, etc. to introduce reported questions: 

What people say Reporting what people said 
“Where do you live? 
“What are you doing after class? 
“Have you finished your homework?” 

He asked me where I lived. 
She wondered what he was doing after class. 
He wanted to know if she had finished her 
homework. 

To report a question, we make the following changes: 

 Change the word order in the question to the same as a normal sentence. 

Direct question reported question 

Where can I buy a dictionary? He asked me where he could buy a dictionary. 

 Make the same tense changes as for reported speech: 

Direct question reported question 

“Where have you been?” She asked me where I had been. 

 Do not use do, does or did as an auxiliary verb: 

Direct question reported question 

“Do you like strawberries?” He asked me if I liked strawberries. 

 Use a full stop, not a question mark at the end of the sentence. 

Direct question reported question 

“What time do you start school? They asked us what time we started school. 

 
In reported questions, we use the same question words (what, when, where, etc.) but if there 
is no question word, we use if or whether. 
 

Direct question reported question 

“Why are you smiling?” The teacher asked us why we were smiling. 

“Are you going on holiday? He asked me if I was going on holiday. 

 
Adapted from Complete PET. Cambridge English and Premium. BI Pearson. Longman 


